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IHosaokenue
0 nmopsiAKe pa3padoTKM JOKAJIbHbIX HOPMATHBHBIX AKTOB
periameHTupywmux aesareabsHoct MKOY COII c.n. Ilcbikon
(B TOM 4mcJie mpeaycCMAaTPUBAIOIINI MOPSAI0K y4eTa MHEHHUSA
NPeICTABUTENbHBIX OPraHOB 00YYAKIIMXCH U UX POANTes el (3aKOHHBIX
npeacrasuredei), padoraukos MKOY COII c.n. Ilchikon mpu
NPUHATHH JOKAJIbHBIX HOPMATHUBHBIX aKTOB, 3aTParuBalIIMNX UX
HHTEpPeChl)



[. O0ume mooKeHMs

1.1. TlonoxeHue o mMOpAAKE pa3padOTKU JOKAJIbHBIX HOPMATHUBHBIX AaKTOB
pernmamentupytomux nestenbHocts MKOY COIIl  c.n. Tlcsikon (B ToM uucie
peaycMaTpUBAIOIINI  TOPSAIOK Y4eTa MHEHHS TNPEJACTaBUTEIbHBIX OPraHOB
o0ydJaromuxcs U UX poAUTeNIeH (3aKOHHBIX MpeacTaButeneit), pabotHukoB MKOY
COII c.n. Tlceikom TpU TNPUHITHM  JIOKAJIBHBIX HOPMATHBHBIX  aKTOB,
3aTparvBaroluX MX UHTEpechl) (manee — IlonoxkeHue») ycTaHaBIUBACT €IUHbBIC
TpeOOBaHUsI K JIOKAIbHBIM HOPMATUBHBIM aKTaM, MX IMOATOTOBKE, O(POPMIICHHIO,
MPUHSTUIO, YTBEPKICHHUIO, BCTYIIJICHUIO B CUJTY, BHECCHHUIO U3MEHEHUI U OTMEHE.

1.2. HaCTOHH_ICC [TonoxxeHue ABISETCS JOKAIbHBIM HOPMATHUBHBIM aKTOM

MKOY COHI c.o. [cbikoa u 00s13aTe€NbHO K UCIIOJHEHUIO BCEMH yYaCTHUKaMU
00pa3oBaTeIbHBIX OTHOIIICHUH.

1.3. IlojmoxeHuWe TOATOTOBJIEHO Ha OCHOBaHMHM 4.5, 6 cT. 26, c1.30
denepanbHOTO 3aK0HA

«O06 obpazoBanuu B Poccuiickoit @enepanuuy», TpynoBoro koaekca PO (manee —
TK P®), I'paxxnanckoro Konekca PO (manee — I'K P®d), Ycrapa MKOY COII
c.1. Ilceikos.

1.4, Jloxanbupii HOpMatuBHBIM akT MKOY COII c.n. Ilceikon (mamee —
JIOKAJIbHBINA aKT) — 3TO HOPMATUBHBIN MPABOBOM JIOKYMEHT, COJEpIKAIIUA HOPMBI,
perynupyromnue oOpaszoBaTenbHble oTHomeHus B OO B mpenenax cBoew
KOMIIETEHIIMA B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickont denepanuu, B
nopsiake, ycraHoBiieHHOM YctaBoM MKOY COII c.m. Tlcwikos.

1.5. Jlokanbabsie aktel MKOY COIII  c.n. Ilchikon JeWCTBYET TOJIBKO B
npejaeNnax TaHHOW 00I1eo0pa3oBaTeIbHOM OpraHu3aIlid U He MOTYT PeryJupoBaTh
OTHOIIICHHUS BHE €€.

1.6. JlokambHble aKThl M3JAIOTCA IO OCHOBHBIM BOIIPOCAM OPTaHHU3AIUUA U
ocymiecTBIIeHHs obpa3oBatenbHol nesarenbHocTH MKOY COII c. m. Ilckikon, B
TOM YHUCJI€ 0 BOMPOCAM, PErIAMEHTHPYIOUIUM TIpaBHiia MpHeMa 00ydaromuxcs,
PEXHUM 3aHATUN 00ydaromuxcsi, GOpMbI, MEPUOAUYHOCTh U TOPAIOK TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOU aTTECTAlMKU OOyYaroUuXcsl, MOPSII0K
Y OCHOBAaHMS MEPEBOJIa, OTYUCIEHUS U BOCCTAHOBIICHUSI 00YYaIOIINXCS, MOPSAOK
oopMIICHUS BO3HMKHOBEHHS, MPUOCTAHOBICHUS W TPEKPAIEHUS OTHOIICHHUM
MEXIy 00pa30oBaTEIbHOW OpraHW3anueld U 00yJarormumMucs 1 (WIH) pOAUTEISIMH
(3aKOHHBIMY TIPEJICTABUTEIISIMH ) HECOBEPIICHHOJIETHUX 00yUYatOIIHUXCSI.

1.7. JlokanbHbI€ aKThl, COOTBETCTBYIOIINE BCEM TPEOOBAHUSIM 3aKOHOIATEIHCTBA
P®, saBasoTcs 00sS3aTEIbHBIMHM K  HCIOJHEHHIO BCEMH  YYaCTHHKAMH
00pa30BaTEIbLHBIX OTHOIIICHUM.



1.8. HopMbl JOKanbHBIX aKTOB, YXYILIAIOLIME MOJOKEHHWE OOY4YarolUXCs WU
padotHukoB MKOY COIIl  c.n. Ilchlkog MO CpaBHEHUIO C MOJIOXKEHHUEM,
YCTaHOBJIEHHBIM 3aKOHOJATEIBCTBOM 00 o0pa3oBaHUH, TPYOBBIM
3aKOHOJATENbCTBOM JIMOO MPHUHSTHIE C HAPYIIEHUEM YCTaHOBJIEHHOTO MOPsIKa, HE
npuMeHstoresa 1 nojgnexat ormene MKOY COII c.o. Iceikon.

1.9. Jlokaneuble axtei MKOY COII ca. Ilchikon yTpayuBarOT CHITY
(MOJTHOCTHIO WM B OTAEIBHON YaCTH) B CIAEIYIOIIUX CIydasX:

BCTYIUIEHUE B CWJIY aKTa, NMPU3HAIONIETO JaHHBINA JIOKAJIbHBIA aKT YTPaTHUBIIUM
CUILY;

BCTYIUICHUC B CHIIY JIOKAJIBHOT'O d4KTa OOJIBIIICH IOpHI[H‘ICCKOfI CUJIbI, HOPMBI
KOTOPOTr'o MPOTUBOPLCUAT ITOJIOKCHUAM JAHHOTO JIOKAJIBHOI'O aKTa,

OPU3HAHUE CYJAOM WIH HHBIM YIOJHOMOYEHHBIM OpPraHOM TOCYyJ1apCTBEHHOU
Bractu JokaipHoro akra MKOVY COIII  c.n. Ilceikoag mnpoTHBOpeyalum
NEHCTBYIOIIEMY 3aKOHOIaTEIbCTBY.

1.10. Jlokaneupii akr MKOY COII c.n. Ilceikon, yTpaTUBIIME CHUITy, HE
MOJIJIC)KUT UCTIOTHEHHUIO.

IR Llenu u 3agaun
Hensmu u 3amagamu Hactosmero IlojroxxeHnne SABISIOTCS:

. CO3IaHWE €IUHOM M COIJIAaCOBAHHOM CHUCTEMBI JIOKAJILHBIX akToB MKOY
COII c.m. Ilceikop;

. obecrieyeHUE TPHUHITUIIA 3aKOHHOCTH B HOPMOTBOPUYECKOH JESITEIHHOCTHU
MKOY COII c.m. Ilceikon

. COBEpIIIEHCTBOBAHWE  Tpoliecca  IMOATOTOBKH, odopmieHus,
OPUHITHS ¥ pPeaTU3aIliy JIOKAJIbHBIX aKTOB;

. IpeAOTBpAIllCHHEe AyOJUpPOBAaHUS  PETYJIMPOBAaHUS  OOIIECTBEHHBIX U
obpazoBatenbHbIX oTHOIIEHU B MKOY COII c.m. Ilchikon

. . Bunnl mokanbHBIX aKTOB

31. B COOTBETCTBHU c YcraBoM  AeSTEIBHOCTD MKOVY
COII c.m.  Tlchikoa periaMeHTHPYETCs CJICAYIOINMMH BUAAMU JOKAJIbHBIX aKTOB:
MTOJIOKEHHS, pelIeHUs, TPUKA3BI, pacnopsHKeHus, WHCTPYKIINH,
JIOJDKHOCTHEIE UHCTPYKIIUH, rpaBuia. [IpencraBiaeHHBIN
MepeUYeHb BUJIOB JIOKAJbHBIX aKTOB HE SIBJISICTCS] HCUEPITBIBAIOIIINM.

3.2 JlokaneHble axktel MKOY COLI cai.  Ilceikog  Moryt  OBITh
KJIaCCU(UILIUPOBAHBDIL:

a) Ha TPYNIIBI B COOTBETCTBUU ¢ KoMiieTeHIuen OY:



® JIOKaJbHbBIEC aKThl OPraHNU3aLMOHHO-PACTIOPSAUTEIBHOTO XapaKTepa;
® JIOKaJbHBIE aKThl, pEIJIAMEHTUPYIOIIME  BOMPOCHl  OpPraHHU3aLUU
00pa30BaTEILHOrO MPOLECCa;

® JIOKAJIbHBbIC aKThl, PErJIaMEHTHUPYIOIIUE OTHOIIEHUS paboTomaTesss C
pabOTHUKAMH M OPraHU3AIUI0 Y4eOHO-METOIUYECKON PaObOThI;

® JIOKaJbHBIE  AKThl,  pEIVIAMEHTHPYIOIIUE  JESATEIbHOCTh  OpPraHOB
camoymnpasieHuss OO; JIOKaNbHbIE  AKThI, pETJIaMEHTHUPYIOLINE
aMUHUCTPATUBHYIO u (MHAHCOBO- XO35UCTBEHHYIO JI€ATEIbHOCTD;

e JIOKaJbHBIE aKThl, OOECIEUMBAIOLINE BEJCHUE JEIONPOU3BOACTBA. 0) IO
KPUTEPUSIM:

® [0 CTENEHH 3HAYMMOCTHU: 00513aTeIbHbIE U HEO0S3aTeNbHBIE;

e 110 chepe nelcTBUA: OOLIET0 XapaKkTepa U CIELUAIbHOIO XapaKTepa;

® [0 KpYTy JMII: pacrpocTpaHsomuecs Ha Bcex paborHukoB MKOY COII
cai. Ilchlkom M He pacHpoCTpaHSIOUIMECS Ha BCeX pPabOTHUKOB
OpraHu3aluu;

e 10 crnoco0y TMPUHATUSA: TPUHUMAEMbIE JUPEKTOPOM E€IUHOJUYHO U
NPUHUMAEMbIe C YY€TOM MHEHUS MPEJCTaBUTENIBHOIO OpraHa yYaCTHUKOB
o0pa3oBaTeIbHBIX OTHOIICHU; IO CPOKY JEHCTBUS: MOCTOSHHOTO JEeHCTBUS
1 OeccpOoUHbIE C ONPEIEICHHBIM CPOKOM JICHCTBHS;

® 110 CPOKY XpaHEHHUsI: IOCTOSIHHOTO XpaHEHUs , 75 JIeT U ApyTue.

IV. Tlopsinok mOATOTOBKH JIOKATBHBIX aKTOB

B MKOV COlI c.ai.  IIchikom ycTaHaBIMBAETCS CHEAYIOMIMK TTOPAIOK
[IOJATOTOBKH JTOKAJILHBIX aKTOB:

4.1. HMHunmaTOpOM MOATOTOBKH JOKATBHBIX aKTOB MOTYT OBITh:

1. yupenurens;

2. OpraHbl yrpaBieHHs 00pa30BaHUEM;

3. agmunuctpanus MKOY COIII  c.n. Ilceikog B nwmme e€ JUPEKTOpa,
3aMECTUTENEN PYKOBOIUTEINS;

4. Yupasnsromuii coBeT; J[omKonpHbIN 0JI0K;

5. Coget poauteneit, CoBeT 00y4aronmxcs.

OcHoBaHMEM Il TIOATOTOBKM JIOKAJIBHOTO aKTa MOTYT TaKXKe SBJISATHCS
W3MEHEHHUS B 3aKOHOJATeNbCcTBE P® (BHECEHHE HW3MEHEHMH, H3/IaHUE HOBBIX
HOPMAaTHBHBIX MTPABOBBIX aKTOB).

4.2. TIpoexT IOKaJTbHOTO aKTa TOTOBUTCS OTNEIBHBIM PAOOTHUKOM WIJIH TPYIIION
pa0OTHUKOB MO MOPYYEHUIO ITUPEKTOpPA, a TaKXKE OpPraHoM CaMOYNpaBICHUs
MKOY COLII IIceikoa, KOTOPBIA BBICTYIIHII C COOTBETCTBYIOLIEH NHULIMATUBOM.

4.3. TlogroroBka  JIOKaJbHOTO  aKTa  BKJIOYaeT B  ceOs  M3yYCHHE
3aKOHOJATEJIbHBIX U MHBIX HOPMATUBHBIX aKTOB, JIOKaJbHbIX akToB MKOY COIII



c.. Ilcblkoa, pernaMeHTUPYIOIIMX T€ BONPOCHI, KOTOPBIE MPEANOJIAracTcs
OTpa3uTh B MPOEKTE HOBOTO aKTa, U Ha ATOM OCHOBE BBHIOOP €ro BUAA, COJAEPKaAHUS
U TIPEJICTaBIICHUE €T0 B MUChbMEHHOHU (hopMe.

4.4. TlogroroBka Hambojee Ba)XXHBIX JIOKAJIbHBIX AKTOB (IIPOEKTOB PEIICHUI
coOpaHMii, IIEJICOBETOB, OpPraHOB CaMOYIpPABJIECHMs, IPUKA30B, IIOJOKEHUM,
MpaBWi) JOJKHA OCHOBBIBATHCS Ha pE3ylbTaTaX aHalu3a OCHOBHBIX CTOPOH
nesarenpHoctt  MKOY  COII  c.m. Ilcblkox TeHAeHIMM €€ pa3BUTHS U
CJIO’KMBILLIENCS CUTYaLUU.

4.5. Tlo Bompocam mpuema Ha paboTy, ePEeBOJIOB, YBOJILHEHUM, MPEIOCTABICHUS
OTIYCKOB, MOOILIPEHUN WIM MPUBJICUYECHUS COTPYAHUKOB K AUCHUMUILIMHAPHOW WIIU
MaTepuaibHON OTBETCTBEHHOCTH U3/IAIOTCS MPUKA3bl, B COOTBETCTBUM C TK PO.

4.6. TIlpoexr JIOKQJIBHOTO aKTa TOJJIEKHUT 00s3aTeIbHON IIPaBOBOM

DKCIEPTU3E U TMPOBEPKE Ha JIUTEPATYpHYID TPaMOTHOCTb, KOTOpas
npoojgutrcsi MKOY COHI c.m. Tlceikoa caMOCTOSTENBRHO JHUOO € y4acTHEM
MPUBJICYCHHBIX CICIHAIUCTOB. JIOKAIBbHBIM aKT, HE MPOIIEAIINN TPABOBYIO
JKCIEPTU3Y, HE MOJJIECKUT PACCMOTPEHUIO U MPUHATHIO. 4.7.1IpoeKT 10KaIbHOTO
aKTa MOXXET OBITh MpPEJCTaBlieH Ha o0cyxjaeHue. MOpMbI TPEACTABICHUS IS
oOCyXJeHHuss MOTYT OBITh pa3IMYHBIMHM, HalpUMep, pa3MelieHue MpoeKTa
JIOKAJBHOTO aKTa Ha WHGOPMAIMOHHOM CTEHJAE B MeECTe, IOCTYITHOM JIJIS
BceoOmero 0003peHus, Ha IIKOJBHOM  CailiTe, HampaBJICHHUE TMPOEKTa
3aMHTEPECOBAaHHBIM  JIMIIaM, TIPOBEJCHUE COOTBETCTBYIOIIETO COOpaHUsA C
KOJUIEKTUBHBIM O0CYXICHHUEM MPOEKTa JIOKATBHOTO aKTa | T.]I.

4.8.Ilpu HEOOXOAUMOCTH JIOKATBHBIM aKT MPOXOIUT MPOILENYPY COTIACOBAHUS.
4.9.Cpokd U TOpSIOK pa3pabOTKH TMPOEKTa JIOKAIBHOTO aKTa, MOPSIOK €ro
COTJIaCOBaHMSl  YCTAHABIMBACTCS  JIOKAJTBHBIM akTOM  TI0  BEJICHHIO
JeJIONPOU3BOICTBA B MKOY COII c.o. Ilceikon

V.  Tlopsiaok NpUHATHS U YTBEPKICHUS JOKATBHOTO aKTa

5.1.JIokanbHbI akT, NPOMIEAIINI MNPABOBYIO M JIUTEPATYPHYIO HKCHEPTHU3Y, a
TAaK)K€ TMPOUEAYypPY COIJIACOBAHUS, IMOMJICKHUT TMPUHITUIO U  YTBEPKICHUIO
nupekTopoM B cootBeTcTBHH ¢ YcTtaBoM MKOY COIII c.i Ilceikon.

5.1. Jlokameubie aktei MKOY COII c.n. Tlchkikog MOTYT HNPUHUMATHCSA
JTUPEKTOPOM, OOIIUM coOpaHueM paOOTHHUKOB, COBETOM TPYIOBOTO KOJUICKTHBA,
MeJarorH4ecKuM COBETOM, METOAMYECKUM COBETOM, KOJUIETHAIbHBIM OpPraHOM
yIpaBJICHUS.

5.2. Ilpm nupwHATHU JOKAIBHBIX aKTOB, 3aTPArMBaIONINX IPaB
oOyyaromuxcs, yauteiBaeTca MHeHUE CoBeTa oOyuaronuxcs, CoBeTa poauTesei.



5.3. He noanexaT NpUMEHEHHIO JIOKAJbHBIE aKThl, YXYJAIIAIOLIUE MOJOXKECHHE
pabOTHUKOB IO CPAaBHEHHUIO C TPYAOBBIM 3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM
JIOTOBOPOM, COTJIAIIEHUSMH, & TAK)KE JIOKAJIBHBIE AKThI, IPUHATHIE C HAPYIICHUEM
NopsAJIKa ydeTa MHEHUS IPEICTABUTEILHOTO OpraHa paOOTHUKOB.

5.4. [Ilpowenmuii mnpoueaypy NPUHATHS JIOKAJIbHBIA aKT  YTBEPXKAAeTCS
nupektopoM. [lpouenypa yreepxkaeHus odopmisierca JUOO MOANKUCHIO, JTUOO
MIPUKA30M PYKOBOJUTES.

5.5. JlokanpHBIM aKT BCTyHaeT B CHJIy C MOMEHTA, YKa3aHHOrO B HeM, Jinbo, B
CJIydyae OTCYTCTBHUS TaKOTrO yKa3aHMs, IO UCTCUCHUHU 7 KaJ€HIAPHBIX THEH C aThl
NPUHATHUS JAHHOTO JIOKAJILHOTO aKTa.

JlaToli MpUHSATHS JTOKAJIBHOTO aKTa, TPeOYIOIIEro YTBEPKACHHUS PYKOBOIUTEIEM
OO, aBnsieTcs 1aTta TaKOro yTBEPKICHUS.

5.6. Ilocnme yTBepKAeHUS  JOKAJbHOTO  aKTa MPOBOAMUTCS  MpoLEaypa
O3HAKOMJICHHSI C HUM YYaCTHHUKOB OOpa3oBaTEIbHBIX OTHOIIECHWN, HA KOTOPBIX
pPacIpOCTPAHSIOTCA TOJIOKEHHSI JTAHHOTO JIOKAJbHOrO akTa. O3HaKOMIJICHHE C
JOKAJbHBIM aKTOM O(OpMIIIETCS B BHJIE€ POCIUCH O3HAKOMIISIEMBIX JIUI[ C
yKa3aHHeM JaTbhl O3HAKOMJIEHHS JIMOO Ha caMOM JIOKaJIbHOM akTe, JMOO Ha
OTJIEJIbHOM JIUCTE O3HAKOMJICHHS, IMpUiaraeMbiM K HeMy, JIMOO B OTIEIbHOM
KypHaie.

VI. OdopmieHue T0KaIbHOTO aKTa
OdopmiieHne TOKaIbHOTO aKTa BBIMOJIHSAETCS B COOTBETCTBHM C TPEeOOBaHUAMHU

«l'ocymapcTBEHHON CHCTEMBI JOKYMEHTAIIMOHHOTO OOECTICYCHUsI YIIPaBIICHHUS.
OcHoBHble TmONOXKeHHs. OOmue TpeboBaHUS K JOKyMEHTaM U CiIyx0am
JOKYMEHTAIIMOHHOTO OO0ECTICUCHH», a TakKe HOpMaMH «YHUDHUIIMPOBAHHOMN
CUCTEMBl  JIOKYMCHTAIlMU. YHHU(PUIIMPOBAHHAs CHCTEMa OpraHU3aIMOHHO-
pacropsSauTeIbHON JOKyMeHTaluu. TpeboBaHUS K O(QOPMIICHHIO JOKYMEHTOB.
I'OCT P 6.30-2003" (ytB. IloctanoBnenuem I'occrangapra Poccun ot 03.03.2003
N 65-ct «O mpuHATAW W BBEACHUW B JICHCTBHE T'OCYJIapCTBEHHOTO CTaHIApTa
Poccuiickoit Denepaumn).

IIpu sTOM:

6.1. CrpyKTypa JOKAJIBHOTO aKTa JOJKHA 00ECIeUnBATh JIOTHYECKOE PAa3BUTHE
TEMBbI MPAaBOBOro peryinupoBanus. Eciau TpedyeTcst pa3bsicHeHHEe 1ejell U MOTUBOB
MNPUHATUSA JIOKAIBHOIO aKTa, TO B NPOEKTE MAETCA BCTYyHUTENIbHAs 4YacTb —
npeamOyina. [lonoxxeHuss HOpMATUBHOTO XapakTepa B MpeaMOyy HE BKIFOYAOTCS.



6.2. HopmaruBHble npennucanus OQOPMIIAIOTCS B BHJAE INYHKTOB, KOTOpPbIE
HYMEpYIOTCS apaOCKUMH LHU(PpaMH ¢ TOYKOM M 3arojoBKOB HE MUMEIOT. [IyHKTHI
MOTYT MOJAPA3IENATHCA Ha MOJMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WIIU

i poByI0 HyMepaIuio.

6.3. 3HauuTenbHBIE MO 00BEMY JIOKAIbHBIE aKThl MOTYT JIENIUTHCS Ha TJIaBHI,
KOTOpPbIE HYMEPYIOTCSI pUMCKUMU LIUPPAMU U UMEIOT 3ar0JIOBKH.

6.4. Ecnu B JIOKaJIbHOM aKTe MPUBOAATCS TaOIUIbI, TpaUKU, KapThl, CXEMbI, TO
OHM, KaK TPaBWIO, JOKHBI OQOPMISATECA B BHJE MNPWIOKEHUH, a
COOTBETCTBYIOIIIME MYHKTHI AKTa JOJHKHBI UMETh CCHUIKM Ha 3TH MPUIOKEHUS.

6.5. JlokanbHBIA aKT C MPUIOKEHUSMU JOJKEH UMETh CKBO3HYIO HyMeEpaluio
CTpaHHIL.

6.6. JlokaJbHBIA aKT W3JAraeTcsi Ha TOCYJAapCTBEHHOM si3bike PD u moimkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7. CrpykTypa JOKaJbHOTO aKTa JOJDKHA OBITh JIOTMYECKH OOOCHOBAHHOM,
OTBEYAIONICH IENsAM © 3ajadaM TIPaBOBOTO PETYJIUPOBAHMS, a TaKke
oOecrieurBaloMIe JOTUYECKOE pa3BUTHE M TPABWIbHOE TOHUMaHUE JaHHOTO
JIOKAJIBHOTO aKTa.

6.8. B nokampHBIX aKTax MAarOTCA OMNpPEACICHUS BBOJIUMBIX IOPUIUYECKUX,
TEXHUYECKUX M JPYTHX CIEHUATbHBIX TEPMHHOB, €CJIM OHHM HE SBISIOTCS
OOIIIeN3BECTHBIMH M HEYNOTpeOJseMbIMH B 3aKOHOJATeNnbCcTBe Poccuiickoi
denepauy ¥ peruoHATPHOM 3aKOHO/IaTEIIbCTRE.

6.9. He pomyckaercs mnepenuchiBaHWE ¢ 3aKOHOB. [Ipu HEOOXOIMMOCTH 3TO
JieJaeTCs B OTCHIIIOUHOM (hopme.

VIl. OcHoBHBIC TPeOOBaHUS K JTJOKAJIbHBIM aKTaM

Jlokanpaele axktel MKOY COHII c.n. Ilcelkox OOMKHBI COOTBETCTBOBATH
CJIEIYIONINM TPEeOOBaHUSAM:

7.1. TlomoxeHue MOJDKHO COJEPKATh CIEAyIOIUe OOS3aTENbHBIE PEKBU3HTHI:
o0o3HaueHue BHUA JIOKAJHLHOTO aKTa; €ro HauMeHOBaHUE, TpUQBI: MPHUHSATO,
YTBEPKAECHO, COTJIACOBAHO; PETMCTPALIMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOLINN
€ro HaMMEHOBAaHUIO; OTMETKY O HAJWYWU NPWIOKEHUS U COTJIaCOBAHUA.

7.2. llpaBuna JIOJDKHBI COJEpKaTh CIICAYIOMHKE 00s3aTelIbHbIE PEKBU3UTHI.
0003HaYCHUE BHJIA JIOKAJIBHOTO aKTa; €ro HaWMCHOBAaHWE, T'pU(PBI MPUHATHSI H
YTBEPKICHUS; TEKCT, COOTBETCTBYIOIIHN €0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUU
MPWIOKEHUS, PETUCTPALIMOHHBIA HOMED.

7.3. HWHCTpyKIMu MOJDKHBI COAEPXATh CIEAYIONINE 00s3aTeIbHBIC PEKBU3UTHI:
0003HaueHUE BHJIa JIOKAJIIBHOTO aKTa; €ro HauMEHOBaHWE; T'pU(Pbl NPUHATUSA U



YTBEPKIAEHUS; TEKCT, COOTBETCTBYIOIIHNIM €10 HAUMEHOBAHUIO; OTMETKY O HAJIMYUU
IIPUJIOKEHHUS]; PETUCTPALIMOHHBIN HOMED.

7.4. TlocTaHOBJIEHHE TOJKHO COJAEPXKATh CIAEAYIOIINE 00s3aTe/IbHbIE PEKBU3UTHI:
0003HaUYeHUE BHJIA JIOKAIILHOTO aKTa, €ro HAaMMEHOBAaHKE, MECTO U JIaTy MPUHSATHSI,
TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO; JOJDKHOCTD, (DAMUIINIO, MHUIIAAIIBI
Y TIOAIHUCH JIUIIA, BBIHECIIIETO TOCTAHOBJIECHUE; OTTUCK TIeYaTH.

7.5. PemeHuss JOJKHBI COAEpKaTh ClEAyIOLIUME O0O0s3aTeNbHbIE PEKBU3UTHI:
0003HaYeHue BU/IA JOKAJIBHOTO aKTa; MECTO W JIaTy MPUHATHUS, TEKCT, JOJIKHOCTD,
(baMuIINI0, UHUIMANBI U TIOJIIKCH JIMIA, TPUHSIBIIETO pellleHrne, OTTUCK MeYaTH.

7.6. Ilpuka3sl U pacnopsLKeHHs] TUPEKTOpa JODKHBI COJEPXKATh CIEAYIOLINE
oOs3aTeNbHbIE PEKBU3UTHI: 0003HAUeHHE BHUJA JIOKAJBHOTO aKTa M €ro
HAaMMEHOBAHUE; MECTO W [JaTy IMPUHATHUS, PETrUCTPALMOHHBI HOMEp, TEKCT,
JIOJKHOCTh, (aMUIUIO, WHHUIMAJIBI W TOANUCH aupekropa. I[lpukassl wu
pacnopsKeHUs BBIIOJIHSIOTCS Ha (hupMeHHOM Osianke OY.

7.7. TIpoToKOabl M aKThl JOJDKHBI COJIEpXkaTh CICAYIOIIHE O00s3aTeIbHBIC
PEKBU3HUTHI: 0003HAUYCHHUE BHJIA JIOKAIIBHOTO aKTa; MECTO U JIaTy MPUHSATHS, HOMED;
CIIUCOK MPHUCYTCTBYIOIIUX; TEKCT, COJEpKAIIUi MOBECTKY JHs, OMHCAHHE XOJa,
NopsJIKa U TPOLEIYPhl, COBEPIIAEMBIX OMPEACICHHBIX (IOPUANYECKH 3HAYMMBIX)
JIeHCTBUN MO0 OTCYTCTBHE OIpEIETIeHHBIX (DAKTOB; JODKHOCTh, (haMuIInIo,
UHUIMAIBl U MOAMUCH Jinla (JIUI), COCTABUBIIMX WJIM MPUHUMABIIUX y4acTHE B
COCTAaBIICHUHU MTPOTOKOJIA WIIH aKTa.

7.8. Meronuueckne  pEeKOMEHIAIMU  JOJDKHBI  COJIEpX,aTh  CIEAYIOIIUE
o0s3aTeNbHbIE PEKBU3UTHI: 00O3HAUYECHHE BHJIA JIOKAJHLHOTO aKTa, MECTO U JIaTy
OPUHATUSA, €70 HaUMEHOBAHUE, TEKCT, COOTBETCTBYIOIIMN €ro HaMMEHOBAHUIO W
COZeprKallluii yKa3aHWE Ha BHJI, HAUMEHOBAaHWE W JaTy NPUHATHUS NPaBUI WIH
UHCTPYKLUHM, HOPMBI KOTOPBIX Pa3bSCHAIOTCSA, KOHKPETUZHPYIOTCS WU
JIETATU3UPYIOTCS  METOJIUYECKUMH PEKOMEHJANMSIMU; JTOJDKHOCTh, (haMuius,
WHULKAIIBI TUHa (JIUI]), COCTABUBIINX METOJIUYECKUE PEKOMEH/IAINH.

7.9. Ilporpammbl ¥ TIUIaHBI JIOJDKHBI COJEPXKAaTh CIEAYIOIIHE O00s3aTeIbHBIC
PEKBH3UTHI: 0003HAUYCHHWE BHUJA JIOKAJTHLHOTO aKTa, MECTO W JaTy TPUHSATHSA,
HAaMMEHOBAHUE U TEKCT JIOKAJBbHOI'O aKTa, COOTBETCTBYIOIIME €r0 HANMEHOBAHUIO.

7.10. JlomKHOCTHAS HHCTPYKIIHS

JIOJDKHOCTHAs MHCTPYKIUS paOOTHUKA JOJKHA COJEPKATh CIACAYIOUIUE pa3/ielibl:
oO1ue TOJIOKEeHHS; OCHOBHBIE 3a/1a4uH, MTpaBa, MPeI0CTaBIsieMble PAOOTHUKY U €TO
00SI3aHHOCTH;  B3aMMOJICHCTBUSI; OTBETCTBEHHOCTh 3a HEKAUYECTBEHHOE W
HECBOEBPEMEHHOE BBITIOJIHECHUE (HEeuCrnoJHEeHuE) 00s13aHHOCTEH,
MPEAYCMOTPEHHBIX JOJKHOCTHOM MHCTPYKIUEH; TpeOOBaHUS K PAOOTHUKY.



IIpu pa3paboTke [OOJKHOCTHBIX HWHCTPYKIUI paOOTHUKOB PEKOMEHIYETCS
pykoBoncTBOBaThcsl  [IpodeccMoHanbHBIMU  CTaHIApTaMH,  YTBEP>KIAECHHBIMU
Muntpyna u couuanbHou 3amutsl PO, Ilpukazom Munsnpasconpassutus PO ot
26 aBrycrta 2010 roga Ne 7611 «O0 yTBepx)kaeHuu Enunoro xBanupukanmoHHOTO
CIPaBOYHMKA JOJKHOCTEH PYyKOBOIUTENIEH, CHELUAINUCTOB U CIIYXKalllUX, pasziel
«KBanugukamoHHble XapaKTEPUCTUKH JTOHKHOCTEH paOOTHUKOB 00pa30BaHUS».

7.11. Tlpu mOATOTOBKE JIOKATBHBIX AKTOB, PETYIUPYIOUIUX COLUATBHO-TPYAOBBIE
OTHOIIIGHUSI  (Hampumep, KOJUICKTUBHBIA JOTOBOpP, TMpaBWiia BHYTPEHHETO
pacropsiika u Jip.) cJieayeT PyKOBOJACTBOBATHCS PEKOMEHIAIUSIMU O HUX.

7.12. Cpenn nokanbHbix akroB MKOY COII c.n. Tlcblkog — BhICHIYIO
IOpUANYECKYIO0 cuily uMmeeT YcrtaB. [loatomy npunumaemeie B OY JOKajdbHbIE
AKTbl HE JOJDKHBI IPOTUBOPEYUTH €T0 Y CTaBY.

VIII. doxymenTanus

8.1. JlokanbHble aKThl MPOXOJAT MPOLEAYPY PErUCTpallid B CHEHUATHLHOM
KypHaJe.

8.2. OO0sA3aTeNbHON pEerucTpaly MoJJIeKar MOJOKEHUS, IPABUIIa, HHCTPYKIIUH,
IPUKa3bl U PACIOPSHKEHUS TUPEKTOPA.

8.3. PeI‘I/ICTpaLII/IIO JIOKAJIBHBIX aAKTOB OCYHICCTBJIIACT OTBETCTBEHHBIN 3a BCACHUC
ACITOIIPONU3BOACTBA COTTIACHO MHCTPYKIUHU 110 ACIIOIIPOU3BOJACTBY B oYv.

8.4. Perucrtpamnus moOJNIOKEHUH, NPaBWJI M HHCTPYKIUNA OCYILIECTBISETCS HE
NO3[HEE JHS WX YTBEPXKICHUS JTUPEKTOPOM, NPUKA30B U PaACIOPSIKEHUM
IUPEKTOPA — HE MO3/IHEE JHS UX U3JAHUS.

IX. Tlopsiiok BHECEHUSI U3MEHEHUS U JOMOJTHEHUM B JJOKAJIbHBIE aKThl

9.1. B neiicTByromue JOKaJbHBIC aKThl MOTYT OBITh BHECEHBI W3MEHCHHS M
JIOMOJIHEHUSI.

9.2. Tlopsamok BHECEHHS HW3MEHEHWM H JIONOJHCHUH B JIOKAJBHBIC AKTHI
ONpENICIISIETCS B CAMUX JIOKAJIBHBIX aKTaX. B OCTANIBHBIX CiiydasiX U3MEHEHHS H
JIOTIOJTHEHUSI OCYIIECTBIIAIOTCS B CICIYIOIIEM MOPSIIKE:

0.2.1. BHeceHre WU3MCHEHHWM W JIOMOJIHECHUH OCYIIECTBIISICTCS B  IOPSIKE,
YCTAaHOBJIICHHOM B JIOKaJIbHOM HOPMAaTHBHOM aKT€, Ha OCHOBAHHH KOTOPOTO
BHOCATCSI ©3MEHEHUSI;

9.2.2. I3MeHEeHUS U JIONOJIHCHUS B JIOKAIBHBIC aKThI: MOJIOKCHHS MPUHSTHIC 0e3
COTJIACOBAHMS C OPraHOM yIpaBiieHHUs (CaMOympaBJieHHs ), TIpaBuia, HHCTPYKIIUH,
NporpaMMbl, TIUIAHbI, TNOCTAHOBJICHUS, PELICHUS, MPHUKA3bl W PACHOPSKEHUS
pykoBoautenss OO, BHOCATCA NyTeM u3AaHug Ipukaza pykooautens OO o
BHECEHWUH U3MEHEHHM WJIN JOTIOJIHCHUN B JIOKAJbHBIM HOPMATHUBHBINA aKT;



9.2.3. VI3MeHeHUs U JAOMOJHEHUS B MOJOXKEHUS, IPUHSATHIC MOCE COTJIACOBAHUS C
Vopasnstonum CoBETOM BHOCSTCS IMYTeM U3JaHUS TMpUKa3za JIUPEKTopa O
BHECEHUU WM3MEHECHUUN WM JIOMOJHEHUN B JIOKAJIBHBIA aKT C MPEeABAPUTEILHBIM
MOJIYYEHHEM OT HEro COIJIacusl.

9.3. /3MeHeHus W JOMOJHEHUs] B JIOKAJbHBIA aKT BCTYNAIOT B CHIYy C JaThl,
YKa3aHHOW B IIPUKA3€ O BHECEHUM W3MEHEHWN WJIM JONOJHEHUU B JIOKAJIbHBIN
HOPMAaTHBHBIA aKT, a B CJIy4ac OTCYTCTBUS YyKa3aHUsd B HEM Jarbl — MO
HWCTEYECHUIO 7 KaJCHAAPHBIX JHEW C JaThl BCTYIUICHUs IIPUKA3a O BHECEHUU
U3MEHEHUH WIH JOTIOJIHEHUN B JIOKAJIbHBIN AKT B CHILY.

9.4, MH3meHeHHsa U JOTIOJIHCHUA B IMPCANUCAHUA U Tpe60BaHI/ISI, MMPOTOKOJIbI "
AKTbhl, MCTOOAUYCCKUC PCKOMCHAAIIUH, AKTbl O IIPHU3HAHUHN JIOKAJIBHBIX 4dKTOB
YTpaTUBIINMHA CUJTY, HC BHOCATCA.

X. 3aKIIIOYUTEIIBHBIC MTOT0KCHUS

10.1. Hacrosimee [lomoxeHne mONIEKUT 00A3aTEIBHOMY COIJIACOBAHUIO C
opranoM camoynpasieHus OO.

10.2. TlomoxkeHHe BCTYMAET B CHIIY C IaThl €r0 yTBepkaeHus pykoBoaurenaem OO.
10.3.TlonoxxeHue yTpauumBaeT CUIy B ciiydae HpUHATHS HoBoro I[lomoskenust o
JIOKAJIbHBIX aKTaX.

10.4.Bomipockl, He yperyiaupoBaHHble HactosmuM llonmokeHueM, momanmexar
YPETYJIUPOBAHUID B COOTBETCTBHHM C JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM P,
VYeraBom OO U MHBIMU JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMHU.

1. 3a HeucmojHEHHE WJIM HCHQIJICKAIIECC HCIOJHEHHE TpeOOBaHUM,
YCTAHOBJICHHBIX B JIOKJIbHBIX akTax OO:

cotpyaHuku OO HecyT OTBETCTBEHHOCTbh B cooTBeTCTBHUU ¢ Y cTaBoM OO, TK P®;

oOydJaromuecsi, BOCIUTAHHUKH, WX POIUTENN (3aKOHHBIC MPEICTABUTEIN), HECYT
OTBETCTBEHHOCTh B MOpsAJKE W (popMax, MpeayCMOTPEHHBIX 3aKOHOIATEIHCTBOM
P®, nokansubiMu HOpMaTUBHBEIMU akTamu OO, Ycraom OO.
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